Job Description

Northmoor Community Association

Job Title:

Study Support Worker

Purpose of Job:
To co-ordinate and assist in the provision of Homework Club sessions and support children attending them.

Pay:


£11.44 National Living Wage or above subject to experience
Hours:


15 hours per week (Monday, Tuesday and Thursday 1pm–6pm
Responsible to:
Centre Manager
Main Responsibilities

1. To support children in out-of-school study through the use of Homework Club resources.

2. To help children improve their general study skills by guidance in use of prepared learning packages.

3. To administer the Homework Club sessions by use of enrolment and other procedures.

4. To liaise with Centre Staff to ensure effective delivery of services.

5. To keep all register records up to date
6. To assist in the monitoring use and preparing statistical returns.

7. To assist in the provision of staff volunteer training as required.

8. To attend required training 

9. To carry out such other appropriate duties as may from time to time be required.

10. To adhere to, and ensure good practise of the Community Associations policies with regard to Child Protection, Health and Safety, Equality of Opportunity and Volunteer Support.

Notes

1. Northmoor Community Association operates a no-smoking policy.

2. It is the Association’s practices to make a Criminal Record Bureau check when an appointment is considered to any post that may afford access to children.  Any person considered for appointment to this post will be required to give permission for their application to be checked against the police database for any convictions that would make them unsuitable for employment in that role.

